
Sending a Text Message 
 

Why do we want to send a text? 

Sending texts is an excellent method of communicating with 
another person. Texts can be short and sweet, or they can 
contain a lot of information. They aren’t as immediate as making 
a phone call, but they do allow for yourself or the recipient to 
take some time in responding! 
 
Some devices have their own proprietary system for sending 
texts; Apple uses iMessage, and Android phones use Google Chat. 
These systems are only used when you send a text to somebody 
with the same device as yourself. Otherwise, your phone will 
automatically send a regular, standard text message. 
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Step 1 – 
 
From our Homescreen, we need to find the 
Messaging app. 
 
This can be identified by a green square with a 
white speech bubble in the middle. 
 
Mine has been moved to the bar at the bottom, 
but it could also be amongst other apps on the 
Homescreen. 
 
Once you’ve found it, tap the screen on the app 
to open it. 

Step 2 – 
 
You will be presented with a Messages main 
page. If you’ve sent lots of texts, then it will be 
filled with your contact name and a preview of 
the last text in the text chain. If you’ve never 
sent a text on this device, then it will be blank 
like this one. 
 
To find the contact you wish to text, locate the 
blue square in the top right corner and tap on it 
to open a contact search bar. 

Step 3 – 
 
A new screen will open and displayed at the top 
will be a white bar with ‘To:’ on the left, and a 
blue cross on the right. 
 
Tap this bar to open the keyboard. 
 
You can now search for the name of the person 
you wish to text. 
 
A drop down menu will appear with the person’s 
name; tap it to continue. 
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 Step 4 – 
 
A text bubble will open with the keyboard below 
it. 
 
Here, you can compose your text! 
 
There is no limit to how many words or emojis 
you can use, but generally it’s good to keep your 
texts short, but texts aren’t immediate and are a 
great way of taking time to compose your 
message before sending it. 
 
When you’re happy and ready to send your text, 
press the blue arrow on the right corner of the 
text bubble.  

Step 5 – 
 
Your text has now been sent to the recipient. 
 
Messages that you send will appear as blue (if 
iMessage is used) or green (if standard SMS is 
used), and the other person’s texts will appear 
as white. 
 
 

 


